
ACTIVITY NO. 
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GENERAL CITY MANAGER 

BUDGET COMMENTS 
The 1978 budget represen t s  a $77,242 increase over  the  1977 budget, due l a r g e l y  t o  reorgani- 
za t ion .  Af te r  the  Human Rights Off ice  terminated during e a r l y  1977, the  Executive Assis- 
t a n t  t o  the  CI ty  Manager f o r  Human Rights pos i t ion ,  one C i v i l  Rights I n v e s t i g a t o r  pos i t ion  
and one Secretary pos i t ion  were t rans fe r red  t o  t h i s  o f f l c e .  

FERSONAL SERVICES have increased $49,474. The following r e c l a s s i f i c a t i o n s  con t r ibu te  t o  
t h i s  increase:  (1) The Ass i s tan t  Ci ty  Manager pos i t ion  r e c l a s s i f i e d  t o  Deputy C i t y  Mana- 
g e r ,  ( 2 )  The Executive Ass i s tan t  t o  the Ci ty  Manager f o r  Human Rights r e c l a s s i f i e d  t o  Ex- 
e c t i v e  Ass i s tan t  t o  t h e  C i t  Manager, (3) m e  Executive Assis tant  pos i t ion  r e c l a s s i f i e d  t o  
Administrative Assis tant ,  (4y Ihe Administrative Secretary pos i t ion  r e c l a s s i f i e d  dur ing 1977 
t o  Administrative Aide I1 and to  Administrative Ass i s tan t  f o r  1978, and (5) One Secretary 

FORM 22-002 (R) 
C I T Y  OF WICHITA 



ANNUAL BUDGET 

POSITION TITLE 

A s s i s t a n t  C i t y  Manager 
Execut ive  A s s i s t a n t  t o  t h e  

F e d e r a l  Aid Coordina tor  
Executive S e c r e t a r y  
Execut ive  A s s i s t a n t  
Admin i s t r a t i ve  A s s i s t a n t  
C i t y  ~ a n a g e r ' s  S e c r e t a r y  

519-685 

Sub-Total 

Add: Longevity 

Full-Time Equ iva l en t  

F i r s t  Q u a r t e r  
Second Quar te r  
Thi rd  Quar te r  
Fou r th  Quar te r  
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BUDGET COMMENTS 

This division terminated during 1977. The three ositions were transferred 
to the City Manager's Office, where for 1978 one gas been reclassified and 
another has been deleted. The 1976 and 1977 data are shown below for 
historical and accounting purposes only. 

Less : Reimbursements 
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This division terminated during 1977. Its discrimination investigation function 
was assumed by the staff of the Civil Rights and Equal Employment Opportunity 
Commission (CREEOC). The functions of advising management in human rights matters 
and of promoting harmonious relationships among City agencies, minority segments 
of the community and the community as a whole have been assumed by the City 
Manager's Office. The 1976 and 1977 data shown below are for historical and ac- 
counting purposes only. 

POSITION TITLE 

Add : Longevity 

Full-Time Equivalent 
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sen t s  an increase o f  $18,224 (14.9 

Personal Services have increased $10,333 (10.4 percent) .  

Contractual Services have increased $6,481 including: Account 260 - A new profess ional  
membership f o r  $40; Account 270 - Projected codebook rev i s ion  and binder  replacement 
expense o f  $5,600; Account 295 - Increased " s a l t  mine" record s torage expense o f  $700. 
The e n t i r e  a l l o c a t i o n  i n  Account 295 i s  f o r  record s torage expense. 

Commodities have increased $900 due t o  increased cos t s  o f  mate r ia l s  and p r i n t i n g  se rv ice .  

Capi ta l  Outlay t o t a l l i n g  $510 i s  budgeted, a s  follows: (1) A replacement 1 4 - d i g i t  
p r in t ing  c a l c u l a t o r  fo r  $230; (2) A new d i s p l a y  - o n l y c a l c u l a t o r  f o r  $100, and (3) A 
five-drawer l e t t e r  s i z e  f i l e  cab ine t  f o r  $180. 

e r  Than Bldgs. 

Construction 
Sale of Supplements, F f l ing  Fees e t c .  
Weedmowing 

GRAND TOTAL 
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The City  Clerk i s  the  ex-off ic io  c l e r k  o f  the  Ci ty  Commission 
and i s  responsible  f o r  keeping minutes of a l l  meetings and per- 
forming such o t h e r  d u t i e s  i n  the  meetings a s  may be d i rec ted  by 
e i t h e r  the  Board o f  Ci ty  Commissioners o r  t h e  Ci ty  Manager. I n  
addi t ion,  the  Ci ty  Clerk serves  a s  sec re ta ry  f o r  the  Board of 
Bids and Contracts.  He a l s o  supervises ,  and coordinates (1) the  
spec ia l  assessment ass i s tance  program funded by Community Develop- 
ment Block Grants,  (2) the  keeping of o f f i c i a l  records ,  (3) bond 
and note processing, and (4) ordinance processing. 

POSITION TITLE 

Deputy Ci ty  Cle rk1  

Add : Longevity 

Full-Time Equivalent 

F i r s t  Quar te r  
Second Quarter 
Third Quarter 
Fourth Quarter 
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The goal of the Personnel Division is to develop and administer personnel policies 
and procedures governing all City employees in accordance wlth merit principles. 
The personnel program includes classification, pay administration, recruitment, per- 
formance evaluation,orientation of new employees and maintenance of employee person- 
nel records. 

The Personnel. Division processes a11 personnel transactions, including transfers, 
suspensions, merit increases and promotions. The Personnel Division administers the 
City's occupational safety program and provides training programs for all City em- 
ployees designed to enhance upward mobility opportunities. 

The Personnel Division administers public employment programs funded under the Com- 
prehensive Employment and Training Act (CETA) . 
The Personnel Division works with other City divisions, employee organizations and 
union representatives in handling employee grievances and in negotiating union agree- 

Personnel Director 
Senior Personnel Technician 
Employee Relations Officer 
Occupational SafetyTech. 
Personnel Technician I1 
Administrative Aide I 

Sub-Total 

Add : Longevity 

Full-Time Equivalent 

First Quarter 
Second Quarter 
Third Quarter 
Fourth Quarter 
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ANNUAL BUDGET 

This d i v i s i o n ,  formerly t i t l e d  the  t i o n  Of £ ice  ," was renamed and t r a n s  - 
£erred from the  Department of Admin e Ci ty  Manager's d i r e c t  supervision 

i 

The t o t a l  1978 adopted budget o f  $92,754 represents  an  increase o f  $9,794 (11.8 per- 
c e n t ) ,  i n  p a r t  due t o  r e c l a s s i f i c a t i o n  o f  the  Administrative Aide I1 pos i t ion  t o  Ad- 
minis t r a t i v e  Assis tant .  

Contractual Services  have increased $1,136. The pr inc ipa l  a rea  o f  inc rease  i s  account 
290, where $1,000 h a s  been budgeted t o  enable t h i s  d i v i s i o n  t o  assume r e s p o n s i b i l i t y  
f o r  maintaining a d i o - v i s u a l  equipment used by the C i t y  Commission and var ious  o t h e r  

Commodities have increased $1,545, due p r inc ipa l ly  t o  projected increased c o s t s  f o r  
p r i n t i n g  and o f f i c e  suppl ies  of $1,440. 

No Capi ta l  Outlay has  been included f o r  1978. 

230 Transporta t ion 
240 Advertising 
250 Insurance 
260 Dues and Subscr ipt ions  

395 Other Commodities 
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ANNUAL BUDGET 

FUND DEPARTMENT DIVISION 
GENERAL CITY MANAGER PUBLIC AFFAIRS OFF'ICE 

467aJ&LYs 8-s 0000 
AAGE500 - 

WORK PROGRAM 

The Bublic Affairs  Office i s  a service organization charged with creat ing and maintaining 
open and e f fec t ive  communication between c i t i z en ry  and City government. There a r e  several  
d i s t i n c t  areas of operation within the Public  Affairs  Office: Preparation and dissemina- 
t i on  of information t o  the public through news media; providing assis tance to  a l l  Ci ty 
o f f i ce s  i n  the way of counseling, photographic service,  spec ia l  news conference scheduling, 
mater ial  and m e t i n g  schedule d i s t r i bu t i on  of special ized information t o  the public; pre- 
paration of pr inted mater ial  f o r  informing and educating the c i t i zenry ,  including the 
City Annual Report, s t a t i s t i c a l  information, C i t  and City Commission brochures; coordi; Y nat ion and administrative services  f o r  the Mayor s public Relations Advisory Committee, 
and the coordination of City v i s i t o r  a c t i v i t i e s .  A l l  s t a f f  members provide information, 
r e f e r r a l s ,  and answers t o  c i t i z en  questions and problems regarding a l l  City services .  
Primary functions of t h i s  d iv i s ion  include the preparation and d i s t r i bu t i on  of news re-  
leases ,  City meeting schedules, scheduling of City s t a f f  news conferences, execution of 
two weekly TV programs, and news media re la t ions .  The City monthly i n t e rna l  publ icat ion,  
Wichita Footnotes, i s  produced by t h i s  d iv i s ion .  I n  addi t ion,  t h i s  divis ion a s s i s t s  City 
Commissioners and City management i n  the preparation of speeches f o r  various public appear- 
ances. 
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